Add bookings via the Overview
Bookings

1. Log in to the application.

@0 @ @ Orolos- Jnied x |+

€« @ @ % drakesjanicloud.defjaniwebfoutest.risc a«Zxa 0O O

JaniWeb

Login

Username

Password

Forgotten password?

2. Navigate to Overview Bookings in the menu


https://manual.drakos.de/uploads/images/gallery/2025-10/gVmbildschirmfoto-2025-10-07-um-08-31-19.jpg

® O ® Drakos - Janiweb x BE

€ 5 @ @ % dakosjonicloud defaniweboutestrisc =& O O
& Overview Bookings 7 (=) parius Diewich }
s i s
01.09.25 Clockin 08:35 200
Team Calendar . October -Dshowdelmdlrejectedbooklngs ¢
‘Web Terminal Work time Break
‘Workflow Wed  10/01/2025 2250553 ~122:50:58 00:00:05  00:00:00
Thu  10/02/2025
ALIERIES Fi 10/03/2025
Sat  10/04/2025
Sun 10/05/2025
Mon  10/06/2025 085203 | oms232 ~ oms236 - oms321 Comsszz [0 oooni4 000008
Tue  10/07/2025 Coezrso omasm 00:00:00  00:00:00
Wed  10/08/2025 [
Thu  10/09/2025
Fi 10n0205 &
Sat  10/11/2025
sun  10/12/2025

Mon  10/13/2025
Tue 10/14/2025 [

Wed  10/15/2025
Thu  10/16/2025 [
Fri 10/17/2025

R S S S S S S S SN T S S S S S

Tue 10/21/2025
¥ 00:01:19

Launchpad X Team Calendar X Workflow X Web Terminal X

3. Double-click on the line of the day for which the booking is to be added
4. Now select the desired time in the Time field and the desired booking type in the Event
Type field (e.g. Clock in or Clock out) and confirm with the Save button
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5. If a workflow has been set up for adding bookings, the supervisor must confirm the
request
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